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PROBLEM TO BE SOLVED: To visually retrieve a document without depending on a 
document name by using the print image of a document as an icon for a document 
selection screen. 

SOLUTION: The print image of a document is used as an icon for a document selection 
screen. In this case, this system is provided with a means which reflects the size 
and direction of a printing sheet on the image, applies an image overlapped 
according to the number of pages of the document, and displays the main format 
information of the document as a picture. For example, document icons 1-5 or 
envelope icons 10 and 11 are second-dimensionally arranged on the document list 
screen of a document retrieving system, and names are added under the icons 1, 3-5, 
10 and 11. The presence of a document icon 2 to which a name is not added is 
permitted. Each icon 1-5, . 10 and 11 are freely moved by a pointing device such as a 
mouse. When a screen element 30 is selected, a document or an envelope is newly 
prepared. 
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